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Carrie Clover

clover@4h.org
Anytown, MI 99999

(321) 555-1234

Skills Summary

· Proficient in Microsoft Word, Outlook, Excel, Access and PowerPoint, WordPerfect, Reference Manager and FrontPage

· Possess strong leadership, public speaking and organizational skills

· Work well as part of a team or independently 

· Have experience working with various youth programs such as 4-H, Big Brothers Big Sisters and Peer to Peer Tutoring

· Mentored 4-H youth, aged 5 to 16, for four years

Education

 Anytown High School



 Junior (expect to graduate May 2024)
 Served as Vice President of National Honor Society

Work Experience


Library Assistant


Anytown Library






2022 - present

· Assist high volume of library patrons in locating and checking out books and process returned books

· Provide entertainment during children’s reading hour by reading and performing puppet shows

Child Care Aide

Sunshine Day Care Center





2020 - 2021
· Assisted with recreational, art and reading lessons for 15 youth

· Prepared healthy snacks and ensured equipment met safety standards

Activities and Honors

4-H: Citizenship Washington Focus participant, 4-H Horse Council Youth Representative, Exploration Days participant, Disney County Teen Club representative, Reading Literacy Project educator

School: Equestrian Team participant, Varsity Girls Soccer Team Captain, French Club Secretary, Student Council member, National Honor Society Vice President and member, All Around Academic Award 2022 and 2023
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